Clayton County Public Schools[image: ]
1380 Arnold Street, Jonesboro, GA 30236
Technology Department

Laptop Return Form

Name:		_________________________		Date: 	____________________________
Location:	_________________________		Serial #	____________________________
Employee ID#    _________________________

Has returned his/her laptop:	___________________________ (please check)

Please indicate which items listed below are missing:

	
	HP EB840  Replacement Cost
	Items Received

	Laptop Computer
	$881.50
	

	
	
	

	Bag w/ Strap
	$24.00
	

	
	
	

	AC Adaptor/ Cord
	[bookmark: _gjdgxs]$55.00
	

	
	
	

	Damaged Screen
	$128.00
	




The county reserves the right to withhold payment from your paycheck if you fail to make appropriate payment.

Employee Signature:	_________________________	Amount Due for Missing Items =_____________

Laptop Returned To:	_____________________________

Title:	__________________________________________

Technician:	____________________________________	Date:	________________________
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